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Edit “iew |nset Fomat Tools Amange Table Mai
Create New Publication. . Chrl+N
Open Existing Publication Ctil+0
Create Web Site from Current Publication
Close Publication

Save Clil+

Save As
Eind File..
Page Satup

Print Setup...

Erit.. Cti+P

Outside Print Setup...

Print to Outside Printer...

Dutside Print Setup []=] ( )
Step 1: What type of printing do you want from your printing service? Se I ect S pOt CO I or(s) ..
Publisher supports the following types of printing:
" |'ve decided not to use a commercial printing service, thanks.
" Black. white, and shades of gray. on any printer. .
" Full calor, on a color printer 4t less than 1200 dpi resolution. I n th e CO I Or pal ette )
& Spot color(s) at greater than 1200 dpi resolution,
[%[B\ack, white, and gray plus tints of up to two additional colars. |
Spot Color Options HE
Select spot color(s)
Ay colars in your publication ather than the (W] et afas
oriefs] yau chaose here wil appear as black ar P =
E grap, on your sereen and when you print
g ol color [ ¥ Dverprint black lest under [ (5] pls
Spotcoor2 [T | #
0K Cancel
e
Cancel | ‘ »» Next |
Outside Print Setup 1=

Step 2 Wihat printer will pou uss?

‘fou can use Publisher's outside printer driver that will enable your publication to
print on mast printing devices.

Your printer is curently set to: MS Publisher Imagsssiter
& Hige Bublisher's Dutside printer driver:

" Select a specific printer. [%

Edit View |nset Fomat Tools Aga
Create New Publication
Open Exizting Publication...
Create Weh Site fram Cunent Publication
Close Publication
Print to Dutside Printer

Save
Save fs... Printer

FEind File. Hame: 1S Publisher Imagesetter
Page Setup... Type: M5 Publisher Imagesetter
Print Setup

Print Proof...

Dutside Print Setup Prirk range

Print to Outside Printer.. o Al

Print InfoS heet

™ Use Print Troubleshooter

r W Allow Bleeds

¥ Frint Color $eparations

Book Printing Dptions..

fi
- L :
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[ Show all print marks:

Cancel

Microsoft Publisher 97

One, Two and Three Color File Setup and Print-to-Disk Instructions

Before creating your document, you should always go to Outside Print
Setup under the File menu.

If you have already created your document, you can still use these
instructions. However, you will need to closely examine the colors in your
document afterwards to correct any changes made.

. if you plan to create a two or three

color design. This is where you can select the colors you
want to use. Only these colors and their tints will be available

Select the Options ... button. You
should put check marks as shown. For
overprinting black text, type in 35 (this
is Publisher’s default). Now click on
OK and then Next.

In Step 2, you will be prompted to select a printer driver. Select Use

Publisher’s outside printer driver

In Step 3, check both boxes and

then click on Done.

and then Next.

Dutside Print Setup [ 1=]

Step 3 What printing options do you want?

Most printing services will require "Extra" paper sizes and printer marks.

¥ Automatically choose “Extra™ paper sizes

¥ Show all printer marks [crop marks, registration marks, spot color name)

A7

When you are ready to have your file printed, you need to create a “Print-to-Disk” file.
To create this file, select Print to Outside Printer

from the File menu.

<=l Select MS Publisher Imagesetter as the printer. Check
e the Print to file box and the Print Separations box.
Now, click on OK.
¥ Fiint to file
i I
- e = Type in your file name
File name: Folders:
[myfiefrn | CAWINDOWS\Desklop . — followed by ".prn” and
ot 4 . -
S Newiok select th(? destination
folder. Click on OK.
Kl
Save file as ype; Diives:
[Frirter Files BN EETE B

Now copy your PRN file to a diskette or ZIP disk. If the file is too large for a diskette, you can compress it using
PKZIP, Zip-It or WinZip (all are available as shareware on the internet or AOL). When creating Publisher files keep

these important items in mind:
* Always bring a composite proof

* Allow 3/8”" gripper (blank space) on at least one edge -

« Always bring a printout of your color separations
« Publisher has no full-color color separation capabilities (ie. no full-color offset printing available)

If you have questions, call us.
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One, Two and Three Color File Setup and Print-to-Disk Instructions

I mss won e momet 0 Tk b vl Before creating your document, you should always go to Prepare File for

O New (=
el e Printing Service > Set Up Publications under the File menu.

[ save Cts
Save s

vt B S o s uthicn If you have already created your document, you can still use these instructions.

ey However, you will need to closely examine the colors in your document
S afterwards to correct any changes made.

Prepazg File for Printing Service.

Create Fils in PostSorpt
Send

x| Select Spot Color(s) ... if you plan to create a two or three color
S remeesEmnsitmneiEereseest | design. This is where you can select the colors you want to use.
Publisher supports the following types of printing: . . . . .
S — Only these colors and their tints will be available in the color palette.
 Black white. and shades of gray
C el SRR ==l Select the Options ... button. You should put
& Spot color(s) . .
R e e C Uverwgwwbﬁds check marks as shown. For overprinting
 Dumpin bk it i [ [t black text, type in 35 (this is Publisher’s
onefs) you choose here will appear as black or H
z':::;:/rﬂ:wcwgﬂﬂ”dWhgﬂyUUD”m . = — default). NOW CIICk On OK and then NeXt-
Spotcolor? T [ & Dutside Print Setup =]
m |n Step 2’ you W|“ be prompted Step 2 What printer will you use?
tO SeleCt a printer driver. Select \;m?‘nmf;Eﬂi.:ge&sv?;;.depnnterdwerlhatwmenameywpub|.canunlu
cancsl | ceBac | Next» | Use Publisher’s outside e T T e Rl et
printer driver and then Next. YT T
A AL L T L= " Select a specific printer, k
Step 3: What printing options do pou want? =
Most printing services will require “Extra” paper sizes and printer marks. i
E In Step 3, check both boxes and then click on Done.
¥ Show all printer marks (crop marks, registration marks, spot color name)
s
e s ps e s w8 \When you are ready to have your file printed, — CEEImEED ac
i “ | you need to create a “Print-to-Disk” file. To oo TS il
P create this file, select Prepare File for Tope: b5 Publeher Inageseler
Have As... . . . . . . W Pritt ta file
Cros it rom anr iion Printing Service > Create File in PostScript : =
Frint range
g g from the File menu. ¢ a |
&} Print CHHP ~ ,_ ’_ , \
m 3 Femp Publication. £ Curert Page ;ﬁu Jiu
Send
_— B - Select MS Publisher Imagesetter T, T
. . 2 Font Troubleshooter wow all pnnt marks
n. S - as the printer. Check the Print to r Pl Blesds
° i o file box and the Print Separations 2
[mofelem | CAWINDOWS\Desktop . A
S == = - box. NOW, click on OK. Book Printing Options | 0K Cancel ‘
P % | Vl“ji”d‘::“ Netwark, ..
4 Deskiop . . « " . .
h. Type in your file name followed by “.prn” and select the destination folder.
4 4 Click on OK.
z Save file as type: Drives:
-_— [Printer Files BN EEE B
E Now copy your PRN file to a diskette or ZIP disk. If the file is too large for a diskette, you can compress it using

PKZIP, Zip-It or WinZip (all are available as shareware on the internet or AOL). When creating Publisher files keep
these important items in mind:

« Always bring a composite proof « Always bring a printout of your color separations
¢ Publisher has no full-color color separation capabilities (ie. no full-color offset printing available)
« Allow 3/8" gripper (blank space) on at least one edge ¢ If you have questions, call us.
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